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Waste Assurance Form

	LLW Repository Ltd Assurance Form Reference:
	

	Expiry Date:
	

	Introduction

	This form is to be completed by Customers wishing to use LLW Repository Ltd’s Waste Treatment and / or Disposal Services through their existing Waste Services Contract.  The information provided by the Customer will be used to review and approve their Waste Management arrangements for the specified quantity of waste.  Once approved, the Customer can use this Waste Assurance Form as a reference to consign waste for treatment and / or disposal services in accordance with the Waste Acceptance Procedure.  The Reference can be used for up to three years from the approval date, as specified in the expiry date, after which a new Waste Assurance Form must be approved.
Please answer each question as fully as possible.  If there are insufficient lines in any of the tables, please enter details on a separate sheet and indicate on the appropriate table that you have done so.  
If you need any assistance or have any questions regarding the completion of this form, please contact the Service Assurance Team, by e-mail: serviceassurance@llwrsite.com or by telephone: (01946) 722264
Please return the completed form using one of the following routes (e-mail is the preferred option):

· by e-mail to: serviceassurance@llwrsite.com
· by fax to: (01946) 722046

· by post to: Service Assurance Team, Blengdale Court, Greengarth, Holmrook, Cumbria, CA19 1UL
Following receipt of this form, LLW Repository Ltd will respond within 30 working days.


	1. Customer Information

	Company Name:
	     

	Waste Services Contract Reference:
	     

	Site Name:
	

	Customer Code:
	     

	Contact Name:
	     

	Contact E-mail Address:
	     

	Contact Telephone Number:
	     

	Contact Fax Number:
	     

	Contact Address:
	     


	2. Waste Assurance Information

	Customer Assurance Form Reference:
	     

	Is this a new Waste Assurance Form?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 
	If No, enter previous Waste Assurance Form Reference:      

	Expected Waste Assurance Form Life:
	From:      
	To: 

	Waste Assurance Form Scope: 
	 FORMCHECKBOX 

Individual Items (i.e. the arrangements in this Form are specific to the consignment of a single large item or less than one container of waste)

	(select one)
	 FORMCHECKBOX 

Single Consignment (i.e. the arrangements in this Form are specific to one container full of waste to be consigned) 

	
	 FORMCHECKBOX 

Project (i.e. this From details the arrangements that will be applied to manage a specific volume of various waste types from a single project)

	
	 FORMCHECKBOX 

Building (i.e. routine arisings from a specific location on a site) 

	
	 FORMCHECKBOX 

Mixed Wastes (i.e. arisings of various waste types for a specific waste fingerprint) 

	
	 FORMCHECKBOX 

Site (i.e. all waste arisings from a single site will be managed under the arrangements specified in this Form)

	
	 FORMCHECKBOX 

Company (i.e. this Form details the arrangements for the entire company and waste will be managed in this way at all locations)

	Services Covered: 
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 FORMCHECKBOX 

Metallic Waste Treatment (including disposal of any Secondary Waste)

	(select all that apply)
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 FORMCHECKBOX 

Combustible Waste Treatment (including disposal of any Secondary Waste)
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 FORMCHECKBOX 

Supercompactable Waste Treatment (including disposal of any Secondary Waste) 
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 FORMCHECKBOX 

Low Level Waste Disposal


	3. Management Systems Information

	(Please provide details of the key management system elements that support the waste management process.  This can be achieved by referencing the relevant Controlling Document / Procedure from the Customer’s Management System or the relevant section of the Customer’s Quality Plan.  Any associated records should be identified and the person who is responsible for that element of the management system)

	Management System Element:
	Controlling Document / Procedure:

(Include Document Reference)
	Associated Records:

(Identify Storage Media)
	Responsible Person:

(Identify by Job Title)

	Organisational Structure
(How is the waste management organisation structured?)
	     
	     
	     

	Key Roles and Responsibilities

(Who is responsible for consigning waste and what is their role?)
	     
	     
	     

	Management Approval

(What management review and approval steps take place?)
	     
	     
	     

	Management of Change

(How are changes to the management system controlled?)
	     
	     
	     

	Waste Services Contract Management

(How are LLW Repository Ltd contract changes implemented?)
	     
	     
	     

	Document Control and Review

(How are procedures and documents reviewed and controlled?)
	     
	     
	     

	Process Control

(How is the waste management process controlled?)
	     
	     
	     

	Training and Qualification

(How are Waste Management personnel deemed Suitably Qualified and Experienced in their roles?)
	     
	     
	     

	Internal Audit

(How is self auditing used in the waste management process?)
	     
	     
	     

	Calibration of Equipment

(How is equipment calibration managed?)
	     
	     
	     

	Non-Conformances and Corrective Actions

(What happens when non-conformances are identified?)
	     
	     
	     

	Records Management

(How are records managed and stored?)
	     
	     
	     


	4. Waste Management Information

	(Please provide details of the key management system elements that directly control the waste management process.  This can be achieved by referencing the relevant Controlling Document / Procedure from the Customer’s Management System or the relevant section of the Customer’s Quality Plan.  Any associated records should be identified and the person who is responsible for that element of the management system)

	Management System Element:
	Controlling Document / Procedure:

(Include Document Reference)
	Associated Records:

(Identify Storage Media)
	Responsible Person:

(Identify by Job Title)

	Waste Forecasting
(How are forecasts of waste volumes and activity controlled?)
	     
	Waste Forecasting Form
	     

	Waste Characterisation
(How are wastes characterised and the waste fingerprint derived?)
	     
	Waste Characterisation Form
	     

	Waste Enquiries

(How are waste enquiries managed?)
	     
	Waste Enquiry Form
	     

	Waste Generation
(How is waste generation controlled?)
	     
	     
	     

	Waste Segregation
(How is waste segregated for treatment or disposal?)
	     
	     
	     

	Waste Monitoring

(How is waste monitoring controlled?)
	     
	     
	     


	4. Waste Management Information (continued)

	Management System Element:
	Controlling Document / Procedure:

(Include Document Reference)
	Associated Records:

(Identify Storage Media)
	Responsible Person:

(Identify by Job Title)

	Waste Activity Assessment

(How is the activity assessment process controlled?)
	     
	     
	     

	Waste Identification and Labelling
(How is waste identified and labelled?)
	     
	     
	     

	Waste Packaging
(How is the packaging of waste controlled?)
	     
	Waste Loading Plan
	     

	Waste Consignment Variations

(How are waste consignment variations managed?)
	     
	Waste Consignment Variation Form
	     

	Waste Consignment

(How are waste consignments controlled?)
	     
	Waste Consignment Information Form
	     

	Waste Transport
(How is the transporting of waste controlled?)
	     
	Waste Consignment Transport Form
	     

	Non-Conforming Waste

(How is non-conforming waste quarantined and managed?)
	     
	     
	     


	5. Customer Declaration

	Prepared By:

	Name: (Please Print)
	     
	Position:
	     

	Signature:
	
	Date:
	     

	Statements:

	1. Before waste can be consigned, Customers must accept a Waste Services Quotation from LLW Repository Ltd and complete the Waste Acceptance Procedure including the submission and approval of a Waste Forecasting Form, Waste Characterisation Form(s), Waste Enquiry Form(s) and Waste Consignment Forms.  

2. For the consignment of waste to LLW Repository Ltd for Treatment and / or Disposal Services, Customers must have a valid Environmental Permit or Disposal Authorisation in place, issued by either the Environment Agency or the Scottish Environmental Protection Agency.

3. When consigned, the waste must comply in all respects with the Waste Acceptance Criteria, and / or any approved Variations, and as far as reasonably practicable should be segregated in accordance with the Waste Hierarchy to minimise the volume of waste for disposal.
4. This Waste Assurance Form must be reviewed if any relevant information changes that would impact on the approach to managing waste as outlined above.

	Declaration:

	I declare that I have read and accept the Statements above and that the information provided in this Form is accurate and complete.

	Customer Approval:

	Name: (Please Print)
	     
	Position:
	

	Signature:
	
	Date:
	     


	6. LLW Repository Ltd Approval

	Following review of this Waste Assurance Form and any relevant References, LLW Repository Ltd approves the management arrangements for use in consigning waste to LLW Repository Ltd in accordance with the Waste Acceptance Procedure.  

	Name: (Please Print)
	     
	Position:
	     

	Signature:
	
	Date:
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